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Role:


Trainee Project Manager
Reporting to:
Head of Commercial Operations
Location:

London
Postholder:

Vacant
Company Profile

Lycatel is a dynamic, fast growing provider of prepaid telecommunications services for consumers and businesses throughout the world.  Present in 17 countries, Lycatel is the global market leader in the calling card market, distributing 15 million calling cards per month through 300,000 retailers.  In 2006, Lycatel launched Lycamobile, an international MVNO.  Since launch, Lycamobile has acquired over 1 million subscribers and is present in Holland, Belgium, Sweden, Switzerland, Norway and Denmark.  Lycamobile will launch in a further 7 markets in 2008, with a mission to become the market leading global prepaid international MVNO, acquiring over 7 million subscribers by 2011.

The Role

Implement an appropriate day to day management project plan, framework and introduce a formalised system to monitor and record progress
Job Description
· Co-ordinate and manage the full project work streams ensuring teamwork objectives are achieved within timescale. 

· Liaising closely with and opening up effective communication channels, develop strong and viable working relations with all key stakeholders. 

· Support a climate that sees process changes as positive and necessary. 
· Management of allocated projects and programs, ensuring that standard project management methodologies and documentation are used consistently and ensuring that project is delivered consistently on time and within budget and to quality (meet requirements and deliver expected benefits);

· Assist in preparing Business Cases, Project Definition Documents, Solution Design Documents and other project phase deliverables for those projects which have received approval and act as project manager.

· Performance of project management tasks including planning, tracking, status reporting, issue and risk management and project team management.

Person Specification
· Of Graduate calibre 

· Previous experience of working in a similar project environment is desirable as is the ability to understand end to end business process and interpret complex business procedures

